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Smart Data News

|09/14/06 : ATTENTION: On Septernber 17, 2006 any system ID that has not been used in the
last 180 days will automatically be deactivated. Inactive user IDs will not be
deleted. In order for inactive users to login to the system, an authorized user will be
required to reactivate the user ID. Please inform users who may not login to the
system on a regular basis of this change to avoid deactivation.

|09/13/06 : The system will be unavailable on Sunday September 17, 2006 between 12:01 a.m.
(CST) and 12:00 Noon (CST) to perform release 7.2 updates. This message will be
updated once the implementation is complete.

|02/09/06 : In response to requests from several customers, Smart Data OnLine will be
enhanced by increasing the number of days that reports and exports will be
available in a user's homepage Inbox. Currently, scheduled reparts and exports are
purged from the Inbox after 14 days. Beginning Thursday February 16, 2008,
reports and exports wil be available in the Inbox for 30 days. ||

Inbox

s Envty

i NEW B

2 @ Intemet

3 http




[image: image2.png]A https://sdol.mastercard.com - Mastercard Smart Data OnLine - Please Choose a Sub Menu - Mi

File Edit View Favorites Tools Help

« S 0Qn?

Account | financiol (IS ﬂ

ule Exports  Schedule Summary  Realtime Exp

Choose 3 Sub enu
Run Reports
Schedule Reports
Schedule Exports
Schedule Summary
Reaktime Export
Custom Export Setup

©1393 - 2008 MasterCord Irternational Incarporstect
Currently logged i a: ABIGAIL C BIENKOWSKI (GEORGED2, Accourts)

2 @ Intemet




[image: image3.png]File Edit View Favorites Tools Help

Reports : Run Reports

Sehaduls Exgars

« S 0Qn?

Account | financiol (IS ﬂ

Sehaduls Summary  Reabims Exp

Report Selecton:

Report Format

T oy © Screen Version (HTML)
ash Advance Fepor
(Cost Allcaton Deta Report Oprint version (°DF)
Daly Transaction Summry Report
Expense Report
Lin tem Detai Report
Merchant Detai Report
Date Crtera
O siling Cycle:
©®  Date Range: Data avalibe startng: 05114105
Posting Dete
O Transacton Dtz Toate 27 v [2008 ¥

Pritable versions of reports were developedin Adobe's Portable Documert Format
(PDF) which reproduces documents precisely as they were orginally composed.
T freely avalable Adobe Acrakat Reader saftware is rectirec o view and print
PDF documents. See Acrohet Instructions for nformatian about dowrioading,
instaling an using the free Acrobat Reader.
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Expense Report

ABIGAL C BIENKOWSKI
WILLIANS COLLEGE

CONTROLLERS OFFICE

POBOX 67 Prneale rsion

WILLIAMSTOWN, Me. 01 2870087 U
R KKK HHH-27T4

Internal Audit Cod:
200200

REPORTINIG PERIOD: Posting Date:

224106 Thru 012407

Funanew Fenort

Card Transsctions:

07 o207 STOP & SHOP #7584,
NADAMS, M

Expense Description:Difice senex
Cost Allocation Fields:i
MCC 6L Code:s21000

a0y oua07 DUFOUR ESCORTED TOURS 128000
HINSDALE, Ma

ot Pack Bus o & flam Logan Airpot departing Jan. 10, 2007

und: 110, Deparment: 5002000, Trained in Online System: Yes

Expense Description:
Cost Allocation Fields
MCC 6L Code:sa1000

otnsi7 otnsi7 D&B SELF-ANALYSIS RPRT 24200
£00.234:3887, W

und: 110, Deparment: 2800284, Trained in Orline System: Vs

Expense Description:susan Hogan subsaiption
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Step 3


Click on 


‘Expense Report”











Step 7





Click on ‘OPEN’ and your statement will appear in Adobe Acrobat


 (see next screen)





Step 8  EXPENSE REPORT





Here is your Pcard reconciliation report.  Print it out and obtain all relevant signatures, attach Bank statement & your receipts and send to Controller's Office, Hopkins Hall








Step 2





Click on 


‘Run Report”





 To obtain a reconciliation report        follow these 8 steps…….





Step 1





Click on the ‘Reports” tab





Step 4





TYPE IN DATES HERE.





 PCARD STATEMENT DATES ARE:





FROM:  MM/28/YY


    TO:  MM/27/YY





(Statement cycle is 28th of the month to 27th of the next month











Step 5





Click on ‘RUN’ 





Step 6





Click on this icon ‘Printable Version’. 


Your report will appear in a ’pdf’ format.














