Winter Study 2012
Course Proposal Form

(Please email completed forms to department chairs by April 7, 2011)

Note: ART (ArtH or ArtS) proposals should be sent to aida.laleian@williams.edu

	Instructor First Name: 
	

     

	Instructor Last Name:
	     

	E-mail: 
	     

	Adjunct:
	 FORMCHECKBOX 
yes   FORMCHECKBOX 
no (Adjuncts also need to fill out an application: www.williams.edu/Registrar/winterstudy/adjunctapplication.doc)

	

	I
	Course prefix (e.g., ENGL, MUS, etc.):
	     

	Cross-listing designation:
	                      

	 FORMCHECKBOX 
 We have discussed this cross-listing with the other department.

	
	
	

	II
	Course Title:
	     

	If longer than 30 characters, please supply an abbreviated title to be used on transcripts:

	
	     

	
	
	

	III
	Course description—Please make sure to comment on what kind of reading or other work students will be expected to do, as well as your expectations for in-class meeting time and outside-of-class time.  As a minimum, instructors should meet with students for 6 hours per week.  WSP guidelines suggest additional meetings or assignments, averaging around 20 hours a week.  (Outside-of-class work could include reading, film viewing, practice, interviewing and special projects of any kind.) If a field trip or other outside activity is mandatory, please state this explicitly. Where the instructor or sponsor considers them appropriate, student performances or exhibitions should be listed among the course requirements.:

	              

	

	IV
	Method of evaluation (e.g., 10-page paper, final project, presentation, etc.):

	
	     

	V.
	Prerequisites: 
	     

 FORMTEXT 
     

	VI
	Enrollment limit: 
	     

 FORMTEXT 
     
	(Note: maximum enrollment is 30)

	VII
	How will students be selected if oversubscribed? 
	     

	VIII
	Estimated cost to student (e.g., for books, materials, field trips, etc.) 
	     

	IX
	Preferred meeting times: 
	 FORMDROPDOWN 

	If “other” please describe:
	     

	X
	For adjunct instructors only, we need a one or two sentence synopsis about the instructor to include in the course description:

	
	     

	XI
	Course Budget:

	
	 FORMCHECKBOX 

	No budget requested
	

	
	 FORMCHECKBOX 

	I request a budget for this course (the maximum total budget allocation is $425)

	
	
	a. 
	Speakers:
	     

	
	
	b. 
	Field trips:
	     

	
	
	c. 
	Films:
	     

	
	
	d. 
	Materials:
	     

	
	
	e. 
	Other:
	     

	
	

	XII
	What resources or materials will Williams need to provide (e.g. software, including free software that may need to be installed or software already in the labs for which we need to manage the licenses; equipment, such as cameras, scanners or large-format printers; on-campus space, such as computer labs; or library resources). Please be as specific as possible.:

	
	     


This form is available online: www.williams.edu/Registrar/winterstudy/courseproposal.doc

