TO:

Junior and Senior Majors in Economics and POEC, and 



sophomores currently enrolled in Economics 251, 252, 253, or 255

FROM:

Stephen Sheppard, Department Chair and Research Director
DATE: 

January 18, 2008

RE:

SUMMER EMPLOYMENT OPPORTUNITIES AS A RESEARCH ASSISTANT



IN THE ECONOMICS DEPARTMENT
Each summer, several economics faculty members hire student Research Assistants (RAs). Some faculty members have large projects requiring more-or-less full-time RA help. These faculty members sometimes recruit students directly, but they may not know that you are interested in working as a research assistant. In recent years there have been 10 to 12 RA positions available each summer working directly with Williams professors on a wide variety of research topics.
In addition, economics faculty members sometimes pool funds to employ “departmental RAs.” In some years, we have collectively hired two RAs; in other years we have hired one or zero. Depending on the demand for RAs, we will hire from the pool of interested junior and senior economics and political economy majors, along with those sophomores with appropriate backgrounds. 

The work varies from research in the usual sense--estimating econometric equations and preparing data for such estimation, writing software for economic modeling, doing library searches and writing summaries of articles, searching for data, and writing literature reviews--to tasks like photocopying, proofreading, filing, preparing mass mailings, and entering data into spreadsheets or word processing programs.  We try to make sure every RA has a mix of the more exciting and more mundane things to do, and in any event we will let you know in advance of your accepting a position just what it is we expect you to do. 
The rate of pay is set by the College, and will be at least $9.00 per hour. You will be eligible for housing on campus from mid-June through mid-August, which is offered by the College at very reasonable rates (for some of the RA positions housing is included).  The number of hours per week you work will be negotiated between you and the faculty member(s) with whom you work, but the positions are intended to be full time. We will have firm details on the wage rate and housing possibilities before we make offers.  

If you are interested in one of these positions, please respond with a letter or e-mail indicating your interest, and provide a resume that describes:

· Your skills and experience with various computer packages, including spreadsheets, word processing programs, and econometric packages, as well as any computer programming skills and experience.

· Previous experience (if any) you have as a Research Assistant, either at Williams or elsewhere, and the name, address, and phone number of your supervisor(s).  Include any other information you feel is relevant.

· Williams faculty members, especially in the Economics Department, who know (from courses or otherwise) your abilities relevant to being an RA.

Send or deliver this to Kathy Butterfield in the Economics Department office (you may also submit an application via e-mail to kathleen.a.butterfield@williams.edu ). 

We will start consideration of candidates after Friday February 15th, so you will have the best chance at a position if you apply by then. We will consider applications throughout the Spring until all positions are filled. We endeavor to make firm offers as soon as possible, so that you may solidify your summer plans.

